1) Make sure you registered for WCOnline. If you have never been to the Writing Workshop
go to: Wesportal — Academics — Writing Workshop

WesPortal

Wosieyan Univorsity

Clear Action Items: All remaining action items must be cleared by September 9 at 5:00 pm.

Drop/Add: Monday, Sept. 2nd 8:30am - Friday, Sept. 13th 5:00pm
Al student actions must be completed before the deadline.

Favorites % Edit N - - 2 ¥ w $
ficadbicGiindar CossBop Diecoy e EWS Emal [TSHep Lbry Likednleamng Moade Ofcedss Paymens
Academic History
Advisor Information ’ @
Major/Minor/Certificate Certification WesFix  WesMaps
Moodle
WesMaps
Academics - Facilities v

WesMaps 2019-2020

Writing Workshop Account
Academic History %

Advisor Information L h
Credit Analysis Report

General Education Report My Information -
Graduate Thesis/Dissertation Submission

Library Offices & Services -
Major Reports

Major/Minor/Certificate Certifcation

Mango Languages Security v
Moodle %

Pass/Fail Evaluations Sexual Violence Resources v

Presentation Studio Account
University Catalogs
Writing Workshop Account %

And then register for an account

ADD A NEW CLIENT [*

Fill out the form below in order to create a new account on this system. Questions marked with a * are
required. Questions marked with a + are required when clients (non-administrators) are creating an account, but
are optional when administrators are creating an account (such as when creating an account using this tool).

Email Address *

First Name * Last Name *

What name to you go by? +

‘What pronouns do you use? +

T Number +

Class Year +

{ -- please select -- s

Major +

Check all that apply: (check all that apply) +

2) Your mentor will make your appointment for you. When you log on to WCOnline, you will
see your appointment in yellow.

3) To start your appointment you will click on the yellow box and then click on “START OR
JOIN ONLINE CONSULTATION?” (circled in green)



View Existing Appointment
Client
Lauren Silber
Appointment Date ONLINE
Tuesday, March 24, 2020
2:00pm to 3:00pm  (MARK MISSED]
Staff or Resource Post-Session Client Report Forms
Professor Lauren Silber Add New or View Existing

LOCATION: Test
Test run

MEET ONLINE? ONLINE

If you choose an online appointment, log back in to this website approximately five to ten minutes
before the start of your appointment. Then, open this appointment and click "Start or Join Online
Consultation."

START OR JOIN ONLINE CONSULTATION

4) Make sure your pop-up blockers are disabled and you have no other video meetings
open. A new tab in your browser will open and you will be in the sesion! You and your
mentor will be able to use camera/audio (top left corner), chat box (right hand side), and
the shared screen to look at an essay/piece of writing (center).
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WELCOME TO YOUR ONLINE CONSULTATION! Below i a brif overview of ths modue. For more nformation, lck the question mark at the top ight of the screen.
| —

) 'WHITEBOARD: This area of the screen is the document collaboration whiteboard. Here, you can import or paste a document,or type text. Changes mads to textin this window 3#&
highighted and seen immecately by botn individuals partcipating n the online consulation

TEXT CHAT: You can use the area to the right of the screen to have a text conversation i real time,

TOOLBAR: The icons on the leftside of the toolbar allow you to work with a document's formatting. The icons on the right side (or at the bottom if using a phone) include opfions for
your online session, such as importing or exporting a document. Hover over any icon for a text label showing the icon's function
DRAWING TOOLS: Clicking the pencilicon allows you to draw on top of the whiteboard. Within the drawing area, you can change the brush, clear your drawing, or use a folid
lbackground. You can also import images and export the entire drawing area. On a computer, hover over the drawing area to expand it, and hover away from it to minimiz it On a
touch screen, touch the penci icon once to open the drawing function, twice to expand the drawing area, and a third time 1o close it

/AUDIO AND VIDEO: If your center has enabled audio and video consultations, you can dlick on the camera icon to allow the ofher participant to see and hear you. The frst time
you use audio and video, your browser may prompt you to allow the use of your camera and microphone in your session

AFTER YOUR SESSION: Your chat transcript and document will be saved in this online meating. You can always come back by viewing your appointment and ciicking fhe ‘start or
loin online consultation’ link

* YOU can add things in hereltypeletc. Its a great way to share wiiting. But again, all the directions for using this fechnology are "%

.

5) Once in session, you and your mentor can talk as you usually do. Everything you do in
the online session will be saved (except video and audio). Feel free to return to the
session at any time without your mentor present.



